College Senate

Office Assistant Job Application
	The College at Brockport – 350 New Campus Drive – 608 Allen Administration Building - Brockport, NY 14420

PH: 585-395-2586 * FX: 585-395-2246

senate@brockport.edu * akorn@brockport.edu 


This position is a non-work study, temporary service position.   

You must be a student at the College to be eligible for employment in this job.

Fill out and fax or email this form to Adair Korn at akorn@brockport.edu or return to the address above.

PLEASE PRINT LEGIBLY OR TYPE IN YOUR RESPONSES.

	NAME:
	

	ADDRESS:
	

	EMAIL:
	

	PHONE:
	
	CELL PHONE:
	

	MAJOR:
	                                                  PROJECTED GRAD DATE:


	1. Have you worked in an office before?

       If yes, what did you do:


	(Yes    (No



	2. Are you experienced in any of the following (Explain how you used these.):
	

	      Microsoft Word


	(Yes    (No

	      Microsoft Publisher


	(Yes    (No

	      Microsoft Access


	(Yes    (No

	      Microsoft Excel


	(Yes    (No

	      Dreamweaver


	(Yes    (No

	      Others
	(Yes    (No




	3. Will you commit to at least two semesters with us?  


	(Yes    (No

	4. Are you work study eligible?
	(Yes    (No



	6. References (provide three employment or professional personal references such as employers, professors, public officials who know you, etc.)

          Name:

          Phone:

          Relationship:

          Name:

          Phone:

          Relationship:

          Name:

          Phone:

          Relationship:



	7. Attach a résumé  (have it critiqued at Career Services first) 


	8. Attach your class schedule



	9. Finally, why should we grant you an interview?
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