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The College at Brockport

State University of New York

Department of Education and Human Development

Student Teaching Application

Adolescence & Adolescence Inclusive Education Programs—Spring 2009

This application packet is for those who plan to student teach at the adolescence or adolescence inclusive level during spring semester 2009.    Please complete the following materials and return them to the Field Experience Office, 235 Albert W. Brown Building, by the deadline indicated.   Please note that these deadlines are firm.  Failure to submit your application by these dates will delay your student teaching.
If you are interested in student teaching in New York City through the SUNY Urban Teacher Education Center (SUTEC), please complete the SUTEC application which is available on-line.  Submit the SUTEC application and the enclosed Brockport Student Teaching Placement Form to the Field Experience Office.  Information about SUTEC and the on-line application can be found at www.suny.edu/sutec/.  Information about the New York City Department of Education can be found at www.teachny.com or by calling 1-800-TEACH-NY.
If you are interested in doing one quarter of student teaching in Australia through the University of the Sunshine Coast, during the summer of 2009, please contact Diane Maurer at dmaurer@brockport.edu.  Information can be found online at http://www.brockport.edu/ehd/Field%20Experience/index.html.

Your resume packet will be shared with school districts to support your candidacy for a placement.  This will be the first impression that school administrators and teachers have of you.  Therefore, please ensure these documents are professional and well-written.  

The paperwork necessary to facilitate the placement process can be found online at http://www.brockport.edu/ehd/Field%20Experience/index.html.  So that the department can begin making arrangements for your student teaching placements, we are asking you to complete and submit to the Field Experience Office, Albert W. Brown Building, Room 235, the following materials: student teaching placement form, consent to release information form, cover page, and resume.  Cover pages and resumes will be reviewed by the Field Experience Office to determine if they are acceptable.  Reasons cover pages and resumes would not be accepted include, but are not limited to, grammatical errors, spelling errors, poor sentence structure, appearance, and format.  Candidates will be notified if their cover page and resume are accepted or not.  The Field Experience Office will only make requests when we have a completed, acceptable student teaching placement form, consent to release information form, cover page, and resume on file.  Important dates and guidelines are highlighted in the chart below.

	Friday,

August 8, 2008
	Cover page and resume are due electronically to the Field Experience Office for review.  Attach these documents to an email and send to dmaurer@brockport.edu .  Candidates will have been notified through email if their resume and cover page are accepted or not.   Due to the high volume of resumes being submitted, it will take multiple days for these to be reviewed.   If your documents are not accepted, it is your responsibility to resubmit a cover page and resume that will be accepted by the Field Experience Office.  Once notified that documents are accepted, you must submit, by mail or in person, 1 copy of the student teaching placement form, 1 copy of the consent to release information form,  and 4 copies of your accepted cover page and resume.  Please staple your cover page on top of your resume.    

	Monday, 

August 25, 2008
	The Field Experience Office will not review cover pages and resumes submitted after this date. IMPORTANT: Your resume and cover page must be submitted in an acceptable format on or before August 25, 2008.  Please remember it takes multiple days to review these documents.  

	Thursday, 

August 28, 2008
	Deadline for having copies of student teaching placement form, consent to release information form, accepted cover page, and accepted resume on file at the Field Experience Office.


Student Teaching Application Instructions, page 2

Requests will not be made for candidates who do not have copies of the student teaching placement form, consent to release information form, accepted cover page, and accepted resume on file at the Field Experience Office.  Failure to submit materials by the deadlines will result in a delay in requesting your placement.  

If you have questions, feel free to contact Diane Maurer at (585) 395-2596.  Diane can meet with you to review your application before the deadline and provide feedback.  To do this, please set up an appointment in advance. 
APPLICATION PACKET:  Turn in one hard-copy of each item listed below.  These forms can be printed from the web at http://www.brockport.edu/ehd/Field%20Experience/index.html.

i. Student Teaching Placement Form: Please complete this form. Handwritten forms are acceptable. 
ii. Consent to Release Form:  Please complete and sign.
RESUME AND COVER PAGE:  Submit four hard-copies of each of the following once your initial copies have been electronically approved.  Please assemble these into 4 individual packets with your cover page stapled on top of your resume.  Place the student teaching placement form and consent to release information form on top.  There is no need to submit the applications in separate folders.
1.  Cover Page: The cover page is the first page people will see.  It should be visually appealing.  The information should be centered on the page and include: a) your name; b) The College at Brockport, State University of New York c) Certification Area with grade level d) Major; and e) contact information including your current address, phone number(s) and email address.  A sample cover page can be found online at http://www.brockport.edu/ehd/Field%20Experience/index.html.  
2. Resume: It is preferred that resumes be limited to one page.  A sample resume and tip sheet can be found online at http://www.brockport.edu/ehd/Field%20Experience/index.html.  The Office of Career Services, which is located in Rakov Hall, offers resume information, critiques and workshops.  Drop-in hours for resume critiques are noon to 2 pm, Monday through Friday.  No appointments are required during these hours or for use of reference materials.  Appointments are available by calling (585) 395-2159.  In addition, resumes can be proofread via e-mail.  E-mail documents to csresume@brockport.edu. Instant messaging is available from 2 pm to 6 pm, Tuesday through Thursday, at brockportcareers; IM is available through AOL, Yahoo and MSN.  A satellite center is located in downtown Rochester at SUNY Brockport MetroCenter offering drop-in hours 4 pm to 6 pm, Monday through Friday.  The MetroCenter, also, offers occasional Saturday appointments. It is strongly suggested that Career Services Office reviews your resume, before you submit it electronically to the Field Experience Office.   In addition to the Office of Career Services, there are resume resources on the web and at libraries. 
We will begin requesting student teaching placements immediately after the application deadline and will contact you by phone or e-mail when your placement is confirmed.

During the normal “Registration Period” the Field Experience Office will register you for student teaching.  You do not need to meet with your advisor in the Department of Education and Human Development for this to occur.  

Please note on your calendar, that there will be a mandatory Student Teaching Orientation held on campus on Thursday, January 22nd, 2009.  Specific details will follow at a later date, but you should plan on spending most of the day at Brockport during the student teaching orientation.

Your success is of utmost importance to us, so we encourage your questions.  Please direct questions to: Diane Maurer, Director of Field Experience and Certification, 234 Albert W. Brown Building, (585) 395‑2596, E-mail:  dmaurer@brockport.edu.

Please remember that transportation to student teaching is your responsibility.
The College at Brockport

 State University of New York

Professional Education Unit ● Department of Education and Human Development

350 New Campus Dr., Brockport, New York 14420-2958 ● Phone: (585) 395-2562

Student Teaching Placement Form
Adolescence and Adolescence Inclusive Education Programs

	     
(LAST NAME)
	     
(FIRST NAME)
	     
(MI)
	Date:      

	
	
	
	

	Banner ID #:      
	Certification Area:       

	

	PERMANENT MAILING ADDRESS:      

	Permanent Phone: (     )       
Cell Phone: (     )      


	COLLEGE MAILING ADDRESS:      

	College Phone: (     )       
College Email: ________________@brockport.edu

	PERSON TO CONTACT IN AN EMERGENCY (Please list their name and number):      

	NOTE:  Please keep the Field Experience Office current with your address, phone number(s) and e-mail address(es).  Call or e-mail changes to the Field Experience Office at  (585) 395-2596 or dmaurer@brockport.edu .  Thank you.

	Please indicate your involvement in the following programs:

	Bilingual Program     FORMCHECKBOX 
Yes     FORMCHECKBOX 
No
	Teacher Opportunity Corps   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No
	

	It is our general policy not to place you in the school district you attended school or where you have family members employed or attending.

School district where you attended school:      
School district where family members are employed or attend school:      


	
	
	
	

	PLACEMENT SELECTION PROCESS: Placements will be assigned based on:

1) the date this application is submitted to the Field Experience Office

2) the candidate’s meeting of the NYSED field experience requirements

3) a 45-minute commute from  the candidate’s college address

4) personal preference if able to be accommodated

Candidates in the Adolescence and Adolescence Inclusive programs will have one placement in middle level, grades 7-9  and one in high school, grades 10-12.  For candidates in the Adolescence Inclusive program, one of the placements will be working with students in special education.    

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
No    If feasible, I would like to request placements with the following teacher and/or districts: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
No     I would like to student teach in New York City thru SUTEC.   If you marked yes, please include the SUTEC application.  Additional information and the application are available through SUTEC’s website at www.suny.edu/sutec/.
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
No     I would like to complete one quarter of student teaching in Australia at the University of the Sunshine Coast.  This program is only offered in the summer.  
If there are special circumstances that need to be considered in identifying your placement, please indicate: _____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

Transportation is the responsibility of the teacher candidate.




Consent To Release Field Experience and Student Teaching

Applications To School Districts And/Or Internship Sites
Please Complete and Sign the Following Statement

I       

 FORMTEXT 
     

 FORMTEXT 
     _______ authorize the Field Experience Office at the State University of New York at Brockport 

 (First Name,  Last Name)

to send copies of my field experience and/or student teaching applications to school districts and/or internship sites as appropriate for my program.  

This permission applies to all organizations except the following:      ____________________________________.

I understand to withdraw this consent, I must do so in writing and that the revocation then applies only to those requests made after that date.

_______________________________
__________________ 

        Signature
      Date
John K. Smith

The College at Brockport 

State University of New York

Initial New York State Adolescence Certification in Social Studies, Grades 7-12

With Middle School Extension, Grades 5, 6

Initial New York State Students with Disabilities Certification, Grades 7-12

Major:  History

Contact Information:

(College Address)
18 Main Street, Apt. 2B
Brockport, New York   14420

585-395-2365

jsmi9@brockport.edu 
(Permanent Address)
478 Highland Avenue

Rochester, New York   14620

Cell:  585-301-4321
john K. Smith

E-mail:  jsmi9@brockport.edu
College Address (Until June 2009)


Permanent Address
18 Main Street, Apt. 2B
478 Highland Avenue

Brockport, New York   14420
Rochester, New York   14620

585-395-2365
Cell:  585-301-4321
OBJECTIVE:  Social Studies Teacher and/or Special Education Teacher
TEACHER CERTIFICATION:  Initial New York State Certification:  September 2009
Adolescence Social Studies Education, Grades 7-12 with Middle Childhood Extension to Grades 5, 6

Students with Disabilities Certification, Grades 7-12

Education

Bachelor of Science in History, May 2009
State University of New York College at Brockport, GPA 3.34, Dean’s List All Semesters

Associate of Science in Liberal Arts, May 2007
Monroe Community College, GPA 3.14, Dean’s List All Semesters

Related Experience

Summer Camp Counselor, Monroe County ARC, Rochester, NY, Summers 2005-2008
· Worked with children ages 10-18 years old with various developmental disabilities.  

· Developed recreational and educational activities and arranged for field trips.  

· Provided instruction and care for students. 

· Assessed activities and communicated with families and staff. 

· Provided training for new hires. 

· Promoted to Head Camp Counselor during 2008 Summer Season.  

Student Assistant, Brockport CSD Literacy Program, Brockport, NY, 2006-07 Academic Year

· Assisted students in grade 6 at AD Oliver Middle School in developing literacy skills through       in-school remediation program.  

· Worked one-on-one and in small groups. 

· Planned for and provided instruction and assessment of skills.  Provided reports to classroom teachers and families.  

Student Observer/Tutor, School of Applied Technology at Edison, Rochester, NY, Fall 2008
· Assisted social studies teachers grades 6-8 with distribution of materials and assignments.

· Worked with students in small groups and individually to support instructional objectives.

· Tutored students once per week in all academic subject areas.

EMPLOYMENT


Resident Advisor, SUNY College at Brockport, Brockport, NY, 2007-08 Academic Year

· Supervised 24 students in residence hall as part of a team of 12 resident advisors.

· Provided educational programming, campus information, safety and building security.

· Provided advisement, and information as needed.



Worked a variety of part-time jobs to help finance educational expenses, 2001 to present

ACTIVITIES

Member of Brockport Student Government Programming Committee, 2006-08
Member Residential Life Judicial Council

Campus Intramurals, all semesters 


RESUME TIPS:

· Do place your name, address (es), phone number(s) and e-mail address in large font at the top of your resume.  Do include your name on page 2 of the resume.

· Do take great care in writing and re-writing your resume.  This is often the first impression you make with school district representatives; make sure it is positive.  Be sure your resume is error-free—no spelling, grammatical or typographical errors.

· Obtain feedback on your resume by soliciting input from several well-chosen “editors”—perhaps one who knows you well, one who has excellent writing skills, a faculty member, or someone from the College’s Office of Career Services. 

· Include resume categories such as: name*, address(es)*, phone number(s)*, e-mail address, objective, education*, certification area(s), work experience, related experience, skills, capabilities, personal qualities, field experiences, references etc. (*=required categories).

· List information in reverse chronological order---most recent first.

· Avoid supplying too much personal information or being too casual in wording or format.  This is a business document.  

· There is no need to include high school information.  It is assumed that if you are graduating from college, you have graduated from high school or obtained a GED.  Do include other colleges attended and show degrees awarded.

· Include anticipated dates for New York State Certification.  NYSED awards certification twice each year:  February 1st and September 1st.

· Use short action phrases to describe experiences.  Refer to the “Power Verb List” at http://www.resumeedge.com/professionals/resumeadvice/verb_list.shtml.

· Make the resume graphically pleasing and easy to read by using ample “white space”, highlighting, boldfacing, bulleting, underlining, various fonts etc.

· Attach pages together by stapling or simply placing page one on page two.  Avoid double-siding resume pages as faxing is often required.

· Refer to the attached resume sample and the SUNY Brockport Office of Career Services website for further information: http://www.brockport.edu/career/resume.htm.  

RESUME WRITING


A resume is a summary of your work experience, education, skills and capabilities.  It is most often required in the job search and pre-job search processes to demonstrate in writing your potential and skills.








