September 12, 2011
Dear Chairs and Past NCUR Faculty Mentors:

We are pleased to announce that this year Provost Huot will again be supporting students who have papers accepted for presentation at the 2012 NCUR (National Conference on Undergraduate Research) meeting at Weber State University in Utah, March 29-31.  To maximize the number of students we can support, we will not reimburse expenses for luggage (students would need to pack lightly for just carry on) as well as food. (Breakfast is usually provided by hotel, and NCUR provides lunches and sometimes there are events like open houses that provide food as well.) Still, we anticipate costs to be $1,000 per student for registration fee, travel and lodging.  

We will use the same process outlined below as in the past two years to determine the NCUR fellowship nominees. Please note that we rely on each department to carefully scrutinize the quality of student abstracts while ranking them. Given that in recent years there have been 10 to 15 departments each year putting forth student abstracts, there will most likely only be 1-2 NCUR fellowship nominees per department. Therefore, departments should rank abstracts from students the lowest for those students who went already once before to NCUR.  Poster and oral presentations should generally be presented by one presenter only (with exception of the performing arts when performances require more than one presenter.) Students who have worked collaboratively on a project should consider presenting their contribution to the whole project to obtain the full educational benefit and ownership of submitting an abstract and ultimately presenting their research contribution at the conference.
Finally, please note that NCUR fellowship nominees need to submit to NCUR their abstract themselves. The abstract submission on the NCUR website (http://www.weber.edu/ncur2012/) closes on Tuesday November 15 of 2011. The NCUR website also currently announces that information about abstracts such as format requirements will be available Sept. 30, 2011.
2011 process and timeline  

· By September 30th each department notifies their students that limited funding will be available for NCUR participation.  Students interested in applying for financial support for NCUR will have to submit their abstract via a departmental review process established by the Chair.  There is no guarantee of either funding support from the college, nor automatic guarantee of acceptance of their submitted abstract by NCUR.

· By October 16th, students will submit NCUR abstracts to the department chair

or his/her designee.

· By October 24, each department will review and rank the received student abstracts with the best abstract earning a rank of “1”. The Chair will forward the received student abstracts and the following additional information to Markus Hoffmann, NCUR Coordinator at mhoffman@brockport.edu for each abstract: a) ranking, b) if poster or oral presentation, and c) the gender of each presenter (only for purpose of making shared hotel room reservations). 
· By October 31 the NCUR Coordinator, in consultation with the Grants Development Office, will analyze the number of interested students overall compared against the amount of funding available, and will select as many as possible from the top choice(s) of each department.  

· By November 4 the NCUR Coordinator will notify chairs and faculty mentors who have nominated students as to the status of their students’ nominations and which students have been selected as NCUR Fellowship Nominees.  Final selection of NCUR Fellowship winners will be dependent on available funding and on whether or not the student’s paper is accepted for presentation.  Chairs and/or faculty mentors are expected to notify students immediately if they are chosen to be nominees, so that students can be informed that, should their papers be accepted by NCUR, they will be supported by the Provost’s funds.  

· November 15 is the NCUR abstract submission deadline.  Mentors of NCUR Fellows Nominees, are responsible for ensuring that their students submit their abstracts to NCUR before the deadline.  Fellowship Nominees whose abstracts are accepted for conference presentation by NCUR will then be referred to as NCUR Fellows and these students will receive priority funding. 

Answers to anticipated frequently asked questions:

Can students who are not NCUR Fellows submit an abstract and attend through self-funding?

Mentors and departments as a whole are of course free to encourage individual students who are not selected as NCUR Fellows to submit abstracts. If NCUR accepts any of these abstracts, the NCUR Coordinator/Grants Development Office will share travel information with students who decided to self-fund their NCUR trip. However, these students will need to locate other funding sources estimated at $1,000 for this year’s trip. 

Should the NCUR Coordinator, Markus Hoffmann, be notified of any submitted abstracts from students who are not NCUR Fellows and will self-fund their trip?
Yes! Please make sure, when submitting your NCUR abstract, to indicate Markus Hoffmann, email: mhoffman@brockport.edu , as the campus coordinator for NCUR. This is usually part of the on-line submission of NCUR abstracts, but can easily be overlooked or forgotten to be filled in.  An additional e-mail notification to the NCUR Coordinator, just to be on the safe side, would be much appreciated.

What other travel support sources might be available to cover costs for NCUR student presenters who are not NCUR Fellows?

Some research mentors may have external research funding to support students. We encourage departments to consider this when ranking student abstracts before the October 24th nomination deadline. Students who are not NCUR Fellows may apply for travel reimbursement of up to $300 to the BSG/Academic Affairs co-sponsored “Student Travel Grants to Present at Conferences” (for further information see http://www.brockport.edu/etc/forms/grant/)
What happens if an abstract of an NCUR Fellow does not get accepted?

The Grants Development Office and NCUR Coordinator would like to support as many students to present at NCUR as possible. If a supported student’s abstract is not accepted the NCUR Fellowship will be awarded to another student (which is another reason for students not selected as NCUR fellows to submit an abstract).  Should any resource funding be available for distribution after NCUR acceptance notices are released, we will fill any such “open slots” by random drawing (i.e., drawing papers of student names from a hat) from all students presenting at NCUR who are not NCUR Fellows. This drawing will commence as soon as possible after NCUR abstract acceptance notifications are available.  Students who submitted abstracts to NCUR without notifying the NCUR Coordinator will not be considered. 

As a final note, there will be a mandatory organization meeting for NCUR Fellows in early February from 7-8 am.  This has proven to be highly effective in organizing and communicating travel plans and getting every student registered for the conference.
Thank you for your efforts and assistance. Best wishes.
Markus Hoffmann, Chemistry Dept.

Colleen Donaldson
NCUR Coordinator



Grants Development Director
mhoffman@brockport.edu


cdonalds@brockport.edu 

PAGE  
1

