       GUIDELINES FOR SCHOLARLY INCENTIVE AWARDS 2011-12
Purpose:  This competitive program is designed to help faculty advance their knowledge and scholarly production.  Funding may be used to conduct research, initiate creative projects, complete projects, or pursue other scholarly activities.

Eligibility:

a.  Full time faculty employed by The College at Brockport (QAR faculty with at least a 2 year appointment are also eligible).  Priority for funding given to tenure-track, non-tenured faculty.
b. Persons receiving an award in one cycle must wait one cycle before applying again for support,        ( i.e. if awarded funds in November cycle, you may not apply again till the following November).

Eligible Expenses:
- travel to collections for research 

- stipends for full-time students or research subjects

  (We suggest paying undergraduate students a standard wage and at least minimum wage.  Note that student payments are subject to taxes and are paid in one lump sum).

- materials, supplies or software

- survey mailing

- special publishing costs for non-commercial books or articles.
Ineligible Expenses:
- stipends for faculty/staff

- travel to present a paper or attend a conference 
- curriculum development

- professional membership fees or tuition.
Maximum Grant:  Up to $1,000 per project, if two or more faculty are submitting a proposal for a joint project a maximum of $1,000 total will be awarded.    Funds will be available for up to 12 months from the time of the award.  Award funds will not be available if not used within one year.
Notification: Within three weeks of deadline.  Projects can begin immediately after award.

Deadlines:  Submit electronically by Nov. 1, 2011 or March 1, 2012 to cdonalds@brockport.edu
(Be sure to request delivery notification to ensure receipt of your proposal). 
Evaluation Criteria— In clear, compelling, and persuasive prose, applicants must: 
1. Explain the scholarly significance of the project. 

2. Detail why this award is important and how it will be used.
3. Identify venues for publication and/or presentation of this research project.
4. Provide a detailed, specific, and reasonable budget.
5.  Provide a timeline for research activities from beginning to end (including dissemination).

APPLICATION GUIDELINES FOR SCHOLARLY INCENTIVE AWARD 2011-12
Please limit narrative to two single-spaced pages.  The budget and budget narrative can be on a third page.  Additionally, a resume and relevant materials may be attached (not to exceed 10 additional pages).  The proposal must be written so that someone who is not in your discipline can understand it.  Please submit electronically to Colleen Donaldson, Grants Development Director at cdonalds@brockport.edu by the deadline date.  (Request delivery notification to be sure your proposal is received).
1.  Completed cover sheet (attached page).

2.  Problem statement/background and relevance to discipline.

Briefly state the background and/or problem you are addressing. Relate the significance of the      project to your discipline.  How will this project further your knowledge in the field and scholarly productivity?  (A literature review is not necessary).  Describe how you intend to publish and/or present the results of your project in an appropriate manner for your field. Why is the support of this program vital for you to complete your project?  Are there other sources you could apply to? If you have, what were the results?

3.  Goal(s), Objectives, Activities, Project Outcome
Describe the overall goal(s) of your project; what specifically do you plan to accomplish           during the time frame of this grant? What will be your finished project?  How will you        achieve your goal(s) and objectives?  Who will be involved in the project? Include a timeline of project activities from start to finish including dissemination of results. If you will be             traveling to another site or collection append a letter from the collection and fully justify why you must travel there to complete the project.   

4.  Budget
Please be very specific in your budget narrative and justify each item you request and how much      money you are requesting. Requests for software should include a justification as to why it is needed for this project and that it is not already available on campus. Requests for less than $500 are encouraged. If you are requesting funds for travel include a justification as to why you must travel to accomplish your goal.

5.  Resume or vitae.

6.  Relevant appendix materials (resume and appendix materials

     not to exceed 10 pages).  If project involves a survey or interview, questions should be attached.
Review Process:  Proposals will be reviewed by a committee consisting of representatives from each of the Academic Schools with staff support provided by the Grants Development Office.
For assistance in proposal preparation contact:  Colleen Donaldson, Grants Development Director at cdonalds@brockport.edu or 395-5118.   
      SCHOLARLY INCENTIVE AWARD APPLICATION COVER SHEET 2010-11
                                                  Please type or print.

Name: _____________________________________________________________

Department: _______________________________________________________
Campus Phone:________________   Home Phone: _______________________

Project Title: ____________________________________________________

___________________________________________________________________

Project Start Date: _______________________________________________

Project End Date: _________________________________________________

Amount of Funds Requested: ________________________________________

Single Sentence Summary of Project: _______________________________

___________________________________________________________________

___________________________________________________________________

_________________________________________________________________

Previous Funding:  Have you ever received external support for the proposed activity? 

 ___ Yes  ___ No.  If yes, specify below when, name of project, sponsor(s), and amount(s) of support and explain how the support you are requesting from this program will be used for a purpose different than that you have previously received support for.

_________________________________________________________________

__________________________________________________________________

__________________________________________________________________

_________________________________________________________________

Please submit proposal electronically to cdonalds@brockport.edu so it is received by November 1, 2011 or March 1, 2012. (Contact: Colleen Donaldson, Office of Academic Affairs, 6th Floor Allen Adm. Bldg., 395-5118). 
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