Classified Performance Evaluations Form Completion

The Performance Evaluation forms for Classified CSEA employees have a due date of January 1st each year.
 

The blank form, guidelines, and evaluation due dates schedule are located under Evaluation Calendar and Evaluation-CSEA Employees-Guidelines on the HR forms site at:

http://www.brockport.edu/hr/forms/
 

 

The supervisor of the CSEA employee needs to complete Section 2B, Section 4, Section 5 - rating and signature required.

    (this is the evaluation of the annual performance program (Section 2A) in place for the employee)

The 2nd level supervisor (the supervisor's supervisor, or chair, director, etc.) needs to complete Section 6 - signature required.

The supervisor reviews the completed evaluation with their employee, who needs to complete Section 7 - signature required.
 

The completed original signed form should be submitted to the 

Office of Human Resources, 4th Floor, Allen Administration Building.

