Probation and Evaluation of CSEA Employees

Probation

Supervisors of classified employees should provide an evaluation and recommendation on the probation form at least 3 weeks prior to the ending probation date of a new employee’s assigned probationary period.  The supervisor should send the signed form to  Human Resources.

Evaluation and Performance Program

This form includes both the performance program that should be provided to the employee at the beginning of the evaluation period and the evaluation report on how well the employee performed.  At The College at Brockport, annual evaluations for classified service employees represented by CSEA are due January 1st each year.  This form should be printed on ECRU or IVORY colored paper.  If possible, the form should also be printed “back-to-back”.  To do so, print the first page, turn it over and place it back in the print tray for your printer, then print the second page on the back of the first page.

