The College at Brockport

UUP Professional Staff Request for Salary Increase

Application and Instructions

At the Collect at Brockport, there are three windows during which professional staff can apply for salary increases outlined by this procedure: namely, October 1-31 and February 1-28 and June 1-30 each year.  Applications must be received by the first level supervisor by the 15th of the month preceding.

The UUP Agreement indicates that an employee who has been assigned a permanent and significant increase in duties and responsibilities as demonstrated by their performance program may apply for a salary increase via this method.  If the request was made to the employee’s immediate supervisor and then denied at an organizational level below that of the College President or if the employee does not receive an approval or disapproval within 45 calendar days, the employee has the right to appeal to the College Review Committee.  Appeals may be submitted to the Director of Human Resources with a copy to the UUP President.

Applications for this sort of salary increase must be made on this form and must fall within the parameters as outlined in Appendix A-28 of the UUP Agreement.
Part I.  
To be completed by Employee (please print):
	Name:


(Last)


(First)


(Middle Initial)
(Suffix)



	Email Address
	Telephone Extension



	Present Annual Salary
	Proposed Annual Salary



	Supervisor’s Name
	Supervisor’s Title




Part II.  
Required attachments to be submitted by Employee:

	
	A cover letter detailing your rationale for the salary increase


	
	Your last two performance programs illustrating the permanent, significant increase in duties (including your current program)


Part III.  
Signature of Employee:

	Signature:
	Date:



Part IV.  
Signature of Supervisor:
	Signature:

	Date:

	Supervisors: The UUP Agreement indicates that if an employee applies for a salary increase and does not receive an answer or reply from his or her supervisor within 45 calendars days, the employee has the right to appeal their application to the College Review Panel.  Upon receipt of this application, please contact the Director of Human resources within a week of receiving this application for guidance regarding this process.


