Interview Preparation
· Check date and time of interview

· Check location and how to get there

· Re-read job description and make sure you are familiar with all the information provided

· Find out any other information you need about the job

· Look up information about the company

· Gather some inside information about the company from your network, if you can

· Identify key competencies for the job

· Prepare list of achievements to talk about at the interview

· Prepare responses to likely behavioral questions on competencies

· Prepare responses to traditional interview questions

· Prepare questions you want to ask at the interview

· Choose clothes that are appropriate and make you feel good and get them ready ahead of time – take suit to cleaners, etc

· Plan to get a good night’s sleep the two nights before the interview

· Avoid highly spiced foods the day before the interview

· Eat breakfast/lunch, etc before putting on interview clothes, if possible

· Leave to get there at least 30 minutes early, to allow for delays
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