Interview Dos and Don’t’s

Do

1. Prepare well

2. Show you are organized

3. Arrive on time

4. Pay attention to your appearance

5. Give a firm handshake

6. Make natural eye-contact
7. Pay attention to your non-verbal communication
8. Stand until you’re invited to sit

9. Show interest, enthusiasm and a positive attitude

10. Listen carefully

Other
Don’t

1. Wear sunglasses

2. Smoke or chew gum

3. Address the interviewer by his/her first name unless asked to

4. Pick up objects or papers in the interviewer’s office

5. Look at your watch

6. Assume a submissive role – treat interviewer respectfully as an equal

7. Ramble off the subject - answer the questions you are asked

8. Act nervous – even if you feel it

9. Take anyone with you into the interview building

10. Leave without knowing the next steps and who to contact with questions

Other
