SAMPLE---Faculty Report of Classroom Projects
Please complete this form for all student research projects you have determined do not need to be submitted to the IRB for further review, as defined by the Decision Tree for Student Research. Submit this form to IRB Administrator, Academic Affairs, 6th Floor Allen Administration Building. Questions should also be directed to the IRB office; irboffic@brockport.edu.

General Information
	Project Title
	Student Satisfaction with Campus Services

	Faculty Name
	Minli Liang
	Faculty Phone #
	2052
	Faculty

email
	mliang@brockport.edu

	Course # and Name
	BUS 436.01 Marketing Research
	Dept. Chair email
	wdresnac@brockport.edu

	Number of students in class engaged in classroom project: 33


Certification

Please respond Yes or No to the following statements in Section One:
Section One
	1. The student research involves only SUNY Brockport students and/or staff.

	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	2. The research subjects are at least 18 years old (i.e., not a minor).
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	3. The data being recorded anonymously (no one including the researcher can link responses to an individual subject).
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	4. The research involves no risk (physical, psychological, social, or financial) or minimal risk.
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	5. The research will be presented only in the classroom or at a SUNY Brockport-based workshop (e.g., Scholar’s Day). That is, the research will not be presented at a conference or published in a professional journal/magazine/ newsletter.
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	6. The research is limited to one or more of the following groups: 1) survey, interview, oral history, observation of public behavior, or focus group, or 2) the collection or study of existing data, documents, or records that are publicly available.
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	7. The data collected in this research is being used only by a student for this project and NOT being used in any faculty research study.
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	8. As the faculty member overseeing student research, I have completed the CITI human subjects’ protections course and will review issues of confidentiality with students conducting classroom-based research. Instructors are encouraged to have students conducting classroom-based research to complete the CITI course.
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	If you answered ‘yes’ to any of the above statements in Section One, please sign below and proceed to Classroom Projects Summary. If you answered ‘no’ to any of the statements, please respond to the following statement in Section Two

	Faculty Signature:                                                                                                             Date:
Note: Signature indicates the applicant has shared information about this proposal with her/his respective chairperson.

	Section Two
	

	1. This project is strictly a classroom assignment, meaning the intent of the project is solely academic learning and that there is no expectation that these data will be shared outside of the classroom.
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	If you answered ‘yes’ to the above statement in Section Two, please sign below and proceed to Classroom Projects Summary. If you cannot answer ‘yes’, please contact the IRB Chair for assistance.

	Faculty Signature:                                                                                                            Date:
Note: Signature indicates the applicant has shared information about this proposal with her/his respective chairperson.


Classroom Projects Summary

In this section, please briefly describe the student projects/assignments involving human subjects that are being done in your class and which require no further review by the IRB. (For example: Students will be conducting anonymous surveys on SUNY Brockport students on how they spend their free time.). A listing of research projects by title, design method, description of subject pool, and student researcher(s) is also sufficient. Use additional pages as needed.
The Marketing Research class with 33 students will be divided into eight groups. Each group will be conducting anonymous surveys on SUNY Brockport students’ satisfaction scores on one of the organizations on campus, such as bookstore services, parking services, dining services, library services, vending services, career service, BSG, etc. Topics will exclude alcohol, drug, night clubs and bars, sex, and mental issues. 

All the groups will follow the same process. My students establish research objectives, develop questionnaires that address the research objectives, complete CITI  test and distribute anonymous questionnaires to only SUNY Brockport students who are at least 18 years old. The participants fill out the surveys on their own, and drop finished surveys in a drop box. My students then collect the drop box, enter and analyze the data with computers, and present the findings only during the class on May 6. All the student surveys will be shredded by the instructor after the presentations. The only differences across the eight groups are the research topics and the questionnaires. I will monitor the whole process to make sure no risk is involved and all the information is anonymous and confidential. 

Screening questions will be asked before the survey is handed out to make sure the participants of the study are SUNY Brockport students who are at least 18 years old. No sensitive demographics questions will be asked. The only interaction between the students in my class and the participants is the initial greeting. No interview, no observation, no focus group will occur during the process. All the participants will do is filling out questions on the survey. Therefore, the research involves no risk. 

If you need additional information, please feel free to let me know. Thanks for your time and consideration.









