IRB Risk and Benefits Proposal Checklist 

(used by Student Research Investigator(s) to evaluate each proposal)

Project Description:  
_____
States purpose and foundation of the research, listing research references. 

_____
States how the proposed study is beneficial to new knowledge/why is the research important. 

_____ 
Purpose is restated in the informed consent for potential participants to know the anticipated value of the research study. 

_____  
Methods for data collection should be consistent throughout the proposal and the informed

              consent regarding questionnaire/survey, interview, audio taping, videotaping, observations, use of  

              materials already required for classroom work, etc. 

_____ 
Written permission to conduct research off campus is on agency letterhead and signed by an employee who has authority to give permission. (Permission is needed from an organization, business, school, etc. to recruit participants from its membership, conduct surveys on its premise, etc. See pgs. 21 & 60 of IRB guidelines for additional information.)
Research Instruments: 
_____
Provides information on the benefits and risk of the research instruments, including  reliable, valid, and if used previously  (Note: When using published or unpublished evaluation or measurement tools, surveys, etc. the source should always be cited on each page of the tool in addition to citing the source in the proposal. Permission forms to use tools should be attached to the proposal whenever it is required to obtain such permission.) 

_____
Cite sources on each page of research instruments and research procedures, if not self-designed.

_____
If research instruments are part of normal educational curricula, note that clearly and list source as district curricula. 

Informed Consent Forms: (Please see pgs. 12,  29-34, & 54 of IRB guidelines for additional information.)

_____
States purpose of study and that the project is a “research study.” 

_____   
Indicate affiliated with SUNY Brockport and include the Department.
_____  
Possible benefits and risks are addressed (Note: Fatigue and time to complete research instruments can be minor risks.).
_____  
If participants will have face to face interviews or be audio or videotaped, then additional signed consent forms are needed. (See pgs.54 & 81 of IRB guidelines for additional information.). 
_____    Includes statement of “ I am 18 years or older. . .” for all adult consent forms.
_____    Includes the names, email, & phone numbers of both the principal investigator(s) and research 

advisor. In situations where a referral may be made due to the nature of the research study, complete information should be given on the referral process. (See pg. 54 of IRB guidelines for additional information.). 
_____ 
Investigator waives signed consent (if applicable). (See pgs. 21 of IRB guidelines for additional information.). 
Note: If children are part of the research, then both parent consent letters and child assents should be developed. Child form must be in understandable language for minors and contain age, grade and classroom information that is relevant to the research study.
Participants’ Selection:
_____ 
Selection of participants is equitable.
_____ 
List procedures for how participants will be recruited and selected.
______
The stated number of potential participants should be listed and consistent with all parts of the

               proposal, informed consent, cover letters, etc.
______  
Addresses special populations (if applicable). (See pg. 21 of IRB guidelines for additional information.). 
Privacy/Confidentiality:

______ 
Explains how identity data is protected.

______  
Confidentiality issues addressed and explained for participants.
_____
Monitoring of data is explained.
Overall:
_____   
Proofread and corrected proposal, informed consent, and/or questionnaire

_____   
Checked for consistency between the proposal, hypothesis, informed consent, and data collection instrument.
_____    Researcher’s certificate of training is attached, along with those of research assistant(s) if 

applicable. (Please note that is your responsibility to attach the certificate. Delays will result if the IRB office has to look up and verify your completion of the training. See pgs. 8-9 of IRB guidelines for additional information)
The above guidelines are mandated by federal guidelines. I understand that attention to the above details is critical for the protection of human subjects. Failure to include the relevant information will result in delays for approval. I have reviewed my research proposal and attest to my ability to protect human subjects from harm. 
Student Research Investigator’s Signature: __________________________
Date: _______________

I have reviewed and approve the attached research proposal. (See pg 75 of IRB guidelines for additional information for research advisors). 

Research Advisor’s Signature: ____________________________________
Date: _______________

