Sample Category 2 Proposal for Individual Research
1) Project description:
This project is an initial investigation into the ways in which teachers frame classroom messages as well as the goals that these framing devices are intended to meet. There is an interesting reason to pursue research in this area. Presumably, all teachers have to deliver bad news or bad grades to students, or make decisions that inevitably will not be satisfactory to at least some students. This project is being conducted under the premise that teachers vary in their ability to communicate these messages to students, and that differences in the ways teachers frame their messages would account for meaningful variance in a number of important instructional outcomes, including students' affect for the teacher, perceptions of the teacher's credibility, perceptions of fairness, actual learning, and teacher evaluations.

However, before I can consider the above hypotheses, there is a more immediate problem that I'm aiming to address with the project I'm proposing here. Because framing is such a powerful and salient concept, a number of different research programs have investigated framing from a number of different perspectives (Hallahan, 1999). The downside of this is that the literature
on framing is fragmented and lacks coherence. Furthermore, not all approaches to framing may be relevant in the instructional context. The proposed project addresses this problem by exploring the different ways in which instructors frame messages in the classroom. Specifically, I will ask participants to describe a recent example of when they intentionally framed something they said to students, as well as the goal they were trying to achieve by framing the message as they did. My analysis of the responses will involve the development of categories of framing and outcome goals.

This study will provide the foundation for a research program in which I could systematically manipulate the different types of framing and examine the types of outcomes I mentioned above.

2) Number of participants and relevant characteristics:
I will contact full- and part-time instructors at The College at Brockport, SUNY (approximately 500 participants) by email. Faculty of any level of experience or seniority who are teaching at least one course this semester will be invited to participate.

3) Selection Process (how participants will be selected):
All faculty at The College at Brockport, SUNY will be contacted via email and directed to ANGEL to complete the survey. I have attached an email from Christopher Price, the director of CELT, in which he gives me permission to use CELT's mailing list for this project.

4) Status of Research Assistants (background/qualifications):
There are no research assistants for this project. After data collection, individuals unfamiliar with this study will categorize the responses, but these individuals will see nothing more than individual statements (they will not see a complete questionnaire).

5) Source of Funding: 
There is no funding for this project.

6) Start - Completion dates:
The project will start a few weeks into the fall semester. Data will be collected by the end of the Fall 2006 semester.

7) Attach copies of all questionnaires, testing instruments, or interview protocols, and any cover letters or instructions to participants. Please see the following attached materials:

· Message to faculty asking them to participate 

· Statement of Informed Consent 

· The Survey I plan to use 

· Email from Christopher Price in which he gives me permission to use the CELT 
ANGEL mailing list for this project. 

8) Attach a copy of your certificate of completion for the online training course. If you don't have it indicate that you completed it and records will be verified by the IRB Administrator.

I've completed it.

9) Anonymity/Confidentiality (how you will protect participants so they are not identified with their responses): 

On ANGEL it is possible to administer a survey in which the respondents are not identified (their name is not linked to their submission). I have used this approach before and will use it for this study. Furthermore, I am not seeking demographic information that would allow me to identify instructors.

10) Consent form
A consent form with all of the required information has been attached to this document.

11) N/A
12) N/A
C. Attach a copy of your informed consent statement whether it will be signed by subjects or just read to them. If research involves minors, two informed consent forms should be attached - 1) one that provides for written permission of parent or legal guardian for a minor to participate and 2) a separate one that is addressed to minors. The form addressed to minors should be in language understandable to their age level. The form may be read aloud to a child and when appropriate the child should be given a copy to read along with.
Sample forms follow.
D. If research is to be conducted in a school, institution or at a business the researcher must also attach a written letter of permission on the agency's letterhead from the school superintendent or principal, or the director of a business or organization where the research will be conducted. Sample letter follows.

E. Attach copy of any interview or survey questions used and indicate their source. The IRB cannot review your project without this information. 

F. Submit 2 copies (one copy in addition to the original-- two copies and the original if minors are involved) to the IRB Administrator, Grants Development Office, 6th Floor Allen Administration Building. Be sure to submit a final version to the IRB that has been carefully reviewed for spelling and grammatical errors. Doing so will expedite the review process. 

Category 2 proposals are reviewed by the IRB Chair and if the proposal is found to meet this category of review the proposal is then mailed to one additional member of the IRB Board for their review and approval. However, if the proposal involves minors it will be reviewed by two members of the IRB, in addition to the Chair. The approval time is dependent upon the time of year, the completeness of your proposal, and how quickly you respond to any revisions requested by the IRB Administrator. The average time is within 2 weeks of submission. 
You will receive an email from the IRB Administrator or Secretary informing you that the project is approved or any revisions that may be needed prior to final approval. Final approval is given initially by phone or email and then followed by a formal letter within 5 business days. Maximum approval period is for 12 months.
B. Informed Consent Directions

Category II research projects do not need to obtain signatures on informed consents 
unless 1) minors are involved or 2) audio or videotaping of interviews are involved. If minors are involved you must provide two separate consent forms. One for parent/guardians and one for minors (17 years of age and younger). The minors' forms should be in a language understandable to their age level.

Proposals are approved more quickly if researchers use the attached sample informed 
consent forms and modify them to fit your project. The following elements must be included: 

A. Statement that the study involves research and why it is being conducted.

B. Explanation of the purpose of the research and the expected duration of the participant's involvement (e.g. how long will it take to complete the survey and number of questions).

C. Description of the procedures to be followed, and identification of any procedures that are experimental.

D. Description of any benefits to the participant's or to others which may reasonably be expected from the research.

E. Description of any reasonably foreseeable risks and discomforts to the participant.

F. Statement describing the extent, if any, to which confidentiality of records identifying the participant will be maintained, stored for how long, how destroyed.

G. For research involving more than minimal risk, an explanation as to whether any medical treatment is available if injury occurs; or counseling available for questions that might be sensitive, and if so, what they consist of, or where further information may be obtained.

H. Name, phone number, and email information of whom to contact for answers to pertinent questions about the participant's rights, and whom to contact in the event of a research-related injury to the participant.

I. Statement that participation is voluntary, and refusal to participate will involve no penalty or loss of benefits to which the participant is otherwise entitled.

J. Statement that participant may discontinue participation at any time without penalty or loss of benefits to which the participant is otherwise entitled.

K. Name of institution should be fully spelled out (ex. Greater Rochester Collaborative
Masters in Social Work Program through SUNY Brockport and Nazareth College).


Whether presented orally or in writing, to the participants' the IRB must be provided a written description of these elements of informed consent to be presented to them. If the research cannot practically be completed without this requirement being waived or altered, please say so here, and include a debriefing procedure.

If minors are involved - in addition to parental consent adequate provisions must be made 
for soliciting the assent of the children capable of providing their agreement. According to
federal regulations, assent means .."a child's affirmative agreement to participate in research.
Mere failure to object, absent affirmative agreement, should not be construed as assent."
Procedures for obtaining assent of children must be appropriate to their age level, maturity,
and psychological state. The essential information given to the child must include a 
description of the procedures and clear indication that their participation is voluntary. If the research is being conducted in schools, it must be clearly stated that this research is not part of the child's regular school program, not being conducted by the school, and that participation will not affect the child's grade.

In cases where there is inconsistency between the consent of the parent and the agreement of the child, the following rule will be followed: A "no" from the child overrides a "yes" from the parent, but a "yes" from the child does not override a "no" from the parent.

Non-participation in a research project being conducted as part of a class or group (whether or not minors are involved), must detail alternatives for those in the class not participating in the research. For example, if extra credit is being offered for participation then the researcher must detail how those not participating have an alternative method of obtaining extra credit. This is to minimize coercion to participate. Another example would be if an investigator is conducting research in a classroom where they will be observing, interviewing and taping the class. Please explain what procedures will be followed for those children in the class whose parents have not given permission, or where the child does not agree to participate in the research.


C. SAMPLE OF GENERAL INFORMED CONSENT FORM 
(not involving minors).

This can be modified to fit the needs of your project. Note that it contains the required elements of informed consent.
STATEMENT OF INFORMED CONSENT
The purpose of this research project is to examine some of the ways adults, 65 and older, take care of their health. Four areas will be studied including exercise, diet, taking medications, and seeking medical care. This research project is also being conducted in order for me to complete my master’s thesis for the Department of ___________ at the College at Brockport, SUNY.

In order to participate in this study, your informed consent is required. You are being asked to make a decision whether or not to participate in the project. If you want to participate in the project, and agree with the statements below, (INSERT EITHER OF THESE TWO OPTIONS - a) "please sign your name in the space provided at the end"; b) "your completion of the survey and/or interview signifies your consent" (if signature is not required - most Category 2 proposals). You may change your mind at any time and leave the study without penalty, even after the study has begun.

I understand that:

1. My participation is voluntary and I have the right to refuse to answer any questions. 

2. My confidentiality is guaranteed. My name will not be written on the survey. There will be no way to connect me to my written survey. If any publication results from this research, I would not be identified by name. 

3. There will be no anticipated personal risks or benefits because of my participation in this project. 

4. My participation involves reading a written survey of X# of questions and answering those questions in writing. It is estimated that it will take X# of minutes to complete the survey. 

5. Approximately X # people will take part in this study. The results will be used for the completion of a master’s thesis by the primary researcher. 

6. Data will be kept in a locked filing cabinet by the investigator. Data and consent forms will be destroyed by shredding when the research has been accepted and approved. 

I am 18 years of age or older. I have read and understand the above statements. All my questions about my participation in this study have been answered to my satisfaction. I agree to participate in the study realizing I may withdraw without penalty at any time during the survey process. Returning the survey (and/or completing interview if appropriate) indicates my consent to participate. 

If you have any questions you may contact:

	Primary researcher
	Faculty Advisor

	Name
	Name

	Phone Number
	Department and phone number

	Email address
	Email address


Note: Signatures and the date are required for any category 2 proposal involving minors. Add a line with a place for signature and the date. 


Additional information will be applicable for some projects. 
If one of the following applies to your proposal please add this to the consent form above the section regarding whom to contact for information.
1. Payment for participation - include the amount of payment and procedures to be paid. Please note that participants must be paid even if they don't complete the study. If you are paying participants more than $600 annually please contact the IRB Administrator for specific language that must be included in your consent form. Also see attached appendix.

2. Taping (audio and video) - if you are audio/video taping you have two options:

a) If you require participants to consent to the taping in order to participate, you should clearly state this in the consent form in the study description section. 

b) If it is acceptable for participants to refuse taping and still participate, you should include a separate section for taping information at the end of the consent form with a separate signature line for consent to the taping.

All participants completing interviews must sign a consent form.
3. Referrals - if the study has the potential to arouse questions and concerns in participants 
( i.e. regarding their substance use, etc., include an agency and phone number list for participants to contact if they feel the need to do so (ex. College Counseling Center, local agencies, etc.).

4. Studies conducted in classrooms/school settings - you must include on the consent form
a statement that participation in the research will not affect participants' grades or class
standings.

5. Research conducted on the Internet - should include the following statement on the consent form:
"This project has been approved by The College at Brockport's Institutional Review Board. Approval of this project only signifies that the procedures adequately protect the rights and welfare of the participants. Please note that absolute confidentiality cannot be guaranteed due to the limited protections of Internet access." 

