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TO:      All Physical Education Teacher Candidates Applying for Field Experience Placements in  

     PEP 442, Secondary Methods and Instruction, or PEP 444, Elementary Methods and Instruction 
(30 hours field experience) 

 
FROM:      Janet L. Peluso-Militello 
      Coordinator of Field Experience, Physical Education and Health Education 

 
RE:      Field Experience Request for Placements 
 
One component of PEP 442, Secondary Methods and Instruction, and PEP 444, Elementary Methods and Instruction is for 
physical education teacher candidates to obtain teaching experience in physical education settings.  Please note, you should 
leave at least two 3-hour blocks of free time weekly in your schedule for field experience (commute time should be built into your free 
time);  Secondary Methods, early morning to early afternoon; Elementary Methods, late morning to late afternoon.   
 
Transportation is your responsibility for field experiences, along with student teaching.   We will attempt to place you in 
Brockport Central School District if you don’t have transportation and meet the following criteria:  
a.] your request is approved by the Department of Kinesiology, Sport Studies & Physical Education 
b.] your schedule aligns with available teachers’ schedules 
Both the middle school and the high school have a rotating schedule, so you would need to have the same one or possibly two 2-hour 
blocks of free time each day of the academic week to be placed in these schools.  Placement guarantees can’t be made if you don’t 
have transportation. 
 
You may not secure your own field experience placement.  You may not contact any districts; you do not want your contact to be 
misinterpreted as attempting to make a self-placement.  It is our general policy not to place candidates where they attended school or 
where immediate family members are working or attending school.�When you return for the next semester, you will receive your field 
experience placement in methods class. 
 
At least one field experience or student teaching placement must meet each of the following requirements:  must be in a high-needs 
school (at least 50% of students receive free/reduced lunch/breakfast); be with children with special needs; and must be with children 
who are not native speakers of English.  These New York State requirements for teacher certification are likely to be met in multiple 
field experiences and/or student teaching placements.  The special needs requirement will be met on campus when enrolled in PEP 
445 Adapted Physical Education.  The current high-needs district in Monroe County is the Rochester City School District.  To identify 
high-needs schools in other locations, the Child Nutrition Management System can be used by following these steps: 

1. Go to their web site at: 
http://portal.nysed.gov/pls/cn_port/mel3_pkg.elig_enroll_query.  

 
2. Scroll down to County and click on the drop-down menu arrow and choose the county.  
       (county searches are faster than large regions) 
 
3.     Scroll down to Claim Period and choose March from the drop-down menu. 
 
4.     Go to School Year and enter the previous school year that includes the most recent March date 

                        (i.e., 2000-2001 until March 2002 has passed). 
 
    5.     Go to Public and check the boxes for Charter School, Other and School. 
 
      6.     Go to Non-public and check the boxes for BJE Affiliated School, and School. 
 
     7.     Go to Include % Greater Than and enter 50. 
 
 
 
 



 
 
 
     8.      Go to Include RA’s and check the box. 
 
   9.     Click on Find. You will be presented with a list of districts and the schools within that district that meet the 
                        high-needs formula.  In the far right-hand column you will see the % free and reduced  
                        lunch/breakfast that identifies a high-needs school.  This list of schools may be used as a guide for   
                        field placements that would satisfy the intent of the regulation. 
 

PLEASE NOTE THE ATTACHED UNIT-WIDE APPLICATION DEAD LINE POLICY.  
In order to begin making arrangements for your field experience, the paperwork necessary to facilitate the field experience placement 
process is attached. You must submit a new application each semester when applying for a field experience through the PE Field 
Experience Office even though an application may have been submitted for a previous semester.   Completion of the materials as 
outlined below does not register you for the course.  You must still go on-line and register.  A PIN from the PE Field Experience 
Office is not needed to register for Secondary Methods and Elementary Methods as for PEP 441.  
 
I am requesting that you complete, paperclip, and submit the following materials to your current PE Methods Instructor (or to me, 
Mrs. Peluso-Militello, if not currently enrolled in a methods course) by Thursday, November 19, 2009 at NOON (for those who 
have signed a special contract due to a late field experience application, please refer to the earlier due date on your contract): 
 

1.     Field Experience Placement Request Form.  It is acceptable for this form to be handwritten.  Brockport 
        will be viewed as your home base when assigning placements.  Although every effort will be made to 
        schedule placements, where some candidates may believe that they would be welcomed, guarantees      
        cannot be made.   
         
        Field experience application materials can also be found on-line at:   
        http://www.brockport.edu/pes/undergrad/teached/index.html  
 
2.    A resume.  Please refer to the attached resume handouts when designing your resume.  Your resume 
       should be word-processed, error-free and represent your best work.  Be sure to include any experiences 
       with children (volunteer or paid) —that means all field experiences, even Early Childhood.  Remember, 
       resumes are never double-sided.  If your resume is 2 pages, include your name and “page 2” on the resume.  
       List information in reverse chronological order—most recent first. Only a hard copy of your resume will be 
       accepted, not an electronic one.   
 
       The Office of Career Services, which is located in Rakov, also offers resume assistance.  
       Drop-in hours, year-round, are Monday through Friday from 12 PM to 2 PM.  No appointments are 
       required for resume assistance during these hours or for use of reference materials.  Resumes are 
       also proofread via e-mail.  E-mail documents to csresume@brockport.edu.   The Office of Career  
       Services is willing to edit resumes that are faxed to them.  The fax number for the Office of Career 
       Services is (585) 395-2708. The phone number for the Office of Career Services is (585) 395-2159. 
       Career Services is also on Instant Messenger from 2 PM to 6 PM, Tuesday through Thursday at  
       brockportcareers and can answer questions through AOL, Yahoo, and MSN. 
 
       At this point, it is not crucial to include references with your resume.  If it is a piece that you elect to 
       incorporate at this time, the Office of Registration and Records will provide you with a packet, which 
       includes instructions and forms for references.  The phone number for the Office of Registration and 
       Records is (585) 395-2531 and their fax number is (585) 395-5392.   
 
3.    Consent Form.  Please complete, sign and date. 

 
 

If your schedule changes, and/or you will not be taking Secondary Methods or Elementary Methods, which includes a field 
experience, please contact me as soon as possible.  Please do not hesitate to contact me with any additional questions.  I look 
forward to working with you. 
 
Note:  The campus e-mail system (your brockport.edu account) is the official method of communication with candidates.  It is 
the candidate’s responsibility to check and respond to e-mail on a consistent basis. 
 

 
Mrs. Janet L. Peluso-Militello; Coordinator of Field Experience, Physical Education and Health Education 
Department of Kinesiology, Sport Studies& Physical Education; The College at Brockport; Tuttle North, Room B-213 

350 New Campus Drive; Brockport, NY 14420 
  Phone Number: (585) 395-5369; Fax Number: (585) 395-5005; E-mail:  jpeluso@brockport.edu 

 



 
 
 
 

ATTENTION: 
ALL PE TEACHER CANDIDATES ENROLLED IN THE FOLLOWING  COURSES FOR SPRING 2010: 

 
1.] PEP 441 INTRODUCTION TO TEACHING PE* (15 hours field experience) 
2.] PEP 442 SECONDARY METHODS (30 hours field experience) 
3.] PEP 444 ELEMENTARY METHODS (30 hours field experience) 
 
*TO BE ELIGIBLE FOR A SEAT IN SPRING 2010 PEP 441, STUDENTS MUST HAVE A MINIMUM OF 45 
COLLEGE CREDITS AND A 2.5 CUMULATIVE BROCKPORT COLL EGE GPA, FOR AT LEAST 12 
CREDITS OF WORK, WHERE NO MORE THAN 30% OF THE CRED ITS ARE IN ACTIVITY CLASSES BY 
THE END OF FALL SEMESTER  2009 (WINTER SESSION DOES NOT COUNT)—IF YOU DO NOT 
ANTICIPATE MEETING THESE REQUIREMENTS, THEN PLEASE DO NOT SUBMIT AN APPLICATION. 
 
PLEASE BE SURE TO COMPLETE, PAPERCLIP, AND SUBMIT THE FOLLOWING MATERIALS: 
 
1.] FIELD EXPERIENCE REQUEST FORM 
 
NOTE: FIELD EXPERIENCE APPLICATION MATERIALS CAN BE FOUND ON THE COLLEGE AT 
BROCKPORT WEB SITE AT: 
http://www.brockport.edu/pes/undergrad/teached/index.html. 
 
2.] RESUME 
 
3.] UNOFFICIAL TRANSCRIPT (ONLY PEP 441 ENROLLEES) 
 
4.] CONSENT FORM 
 
FAILURE TO SUBMIT FIELD EXPERIENCE APPLICATION MATE RIALS BY THE DEADLINE DATE 
MAY RESULT IN BEING DEREGISTERED FROM THE COURSE—PL EASE SEE POSTING ON TEACHER 
CERTIFICATION BULLETIN BOARD AND/OR ATTACHED TO APP LICATION PACKETS REGARDING 
THE PROFESSIONAL EDUCATION UNIT’S POLICY ON APPLICA TION DEADLINES. 

THESE MATERIALS ARE DUE ACCORDING TO THE INSTRUCTIONS LISTED BELOW: 
 
INTRO TO TEACHING PE SPRING 2010 ENROLLEES:                                                                                               
BY THURSDAY, NOVEMBER 19, 2009 AT NOON, TO TUTTLE NORTH, ROOM B-205 (HOURS: 8-4)—YOU 
WILL RECEIVE YOUR PIN TO REGISTER FOR PEP 441 AT TH E TIME OF SUBMITTING ALL 
APPLICATION MATERIALS.   

YOU SHOULD LEAVE AT LEAST TWO 2-HOUR BLOCKS OF FREE TIME WEEKLY IN YOUR SCHEDULE FOR PEP 
441 FIELD EXPERIENCE (COMMUTE TIME SHOULD BE BUILT INTO YOUR FREE TIME). 
 

SECONDARY & ELEMENTARY METHODS SPRING 2010 ENROLEES:                                                                  
BY THURSDAY, NOVEMBER 19, 2009 AT NOON, TO CURRENT PE METHODS INSTRUCTOR (OR TO 
MRS. PELUSO-MILITELLO, TUTTLE NORTH, ROOM B-213 IF NOT CURRENTLY ENROLLED IN A 
METHODS COURSE).  

 
YOU SHOULD LEAVE AT LEAST TWO 3-HOUR BLOCKS OF FREE TIME WEEKLY IN YOUR SCHEDULE FOR PEP 
442 AND PEP 444 FIELD EXPERIENCE (COMMUTE TIME SHOULD BE BUILT INTO YOUR FREE TIME)—FOR 
SECONDARY METHODS, EARLY MORNING TO EARLY AFTERNOON; ELEMENTARY METHODS, LATE MORNING 
TO LATE AFTERNOON.  

 
If you have any questions, please contact Mrs. Peluso-Militello:                                                                                     

Tuttle North, B-213, jpeluso@brockport.edu, or call 585-395-5369. 



 
 
 

FINAL COPY  
For Professional Education Council Approval  

with Targeted Implementation Date-- Fall 2004 
 

Professional Education Unit Policy on Application Deadlines for Field Experience and 
Student Teaching Applications 

 
The process involved in obtaining field experience and student teaching placements requires significant 
time and planning.  School districts request ample lead time and very specific protocols for securing 
placements. In addition, many and varied placements are needed each year to meet the requirements 
established by the New York State Education Department for teacher certification programs. In order to 
ensure a process that meets these guidelines and is equitable, timely and efficient for all teacher 
candidates and school partners, the Field Experience Offices within the Professional Education Unit 
strictly enforces deadlines for field experience and student teaching applications.  
 
Applications for student teaching and field experience are due on or before the deadline date stated 
within the appropriate application.  Only in special situations (extreme weather conditions, illness, or 
reasonably unforeseen circumstances), will the Field Experience Office staff extend the deadline.   
 
If the application materials are not received by the designated date, the teacher candidate will 
have his/her coursework delayed until the next course sequence is offered by the department.  
This may involve additional time and expense being incurred by the teacher candidate. 
 
All teacher candidates should provide applications that are word-processed, error-free and 
represent their best written work.  Applications with grammatical, spelling and content errors 
are unacceptable. 
 
Note:  This policy will appear on all student teaching and field experience applications within the Professional 
Education Unit and will be distributed broadly so that all teacher candidates are aware of the implications of 
this policy.  (Advertised on websites, field experience and student teaching handbooks, at orientations, on 
program applications, in letters and placed in both the undergraduate and graduate catalogs.) 
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Jordan Reese 

Jreese23@yahoo.com 
College Address (until May 15, 200x)    Permanent Address 
23 Holley Street      253 Westland Drive 
Brockport, NY 14420      Scottsville, NY 14468 
Cell:  585-235-3456      585-889-5432 
 
CERTIFICATION:  Initial New York State Certification in Physical Education, PreK-12 

     February (September) 200x [February for fall student teachers; September for spring student teachers] 
 
EDUCATION 
Bachelor of Science in Physical Education, May 200x 
SUNY College at Brockport, Brockport, NY 
GPA:  3.0/major, 2.67 overall 
 
Associate of Science, Liberal Arts and Science, May 200x 
Monroe Community College, Rochester, NY 
GPA:  3.5 
 
 
FIELD EXPERIENCE 
Pinebrook School (K-5), Greece Central School District, Rochester, NY          Spring 2006 

·  Assisted elementary physical education teacher with material and assignment distribution 
·  Worked with students in groups and individually to provide support for instructional objectives 
·  Assisted professional staff with organization of class field trips and class activities 
·  Graded student assessments 
·  Attended several workshops and staff meetings with supervising teacher 

 
Arcadia Middle School, Greece Central School District, Rochester, NY              Fall 2005 

·  Taught fundamental soccer and football skills to students participating in modified sports programs 
·  Developed lessons in good sportsmanship and team building 

 
Swim and Gym, SUNY Brockport, Brockport, NY                Fall 2005 

·  Worked one-on-one with a 12 year old student with Down’s syndrome 
·  Created exercises to work on gross motor skill development 

 
School #14, Rochester City School District, Rochester, NY          Spring 2005 

·  Observed classroom management techniques implemented in an early childhood setting 
·  Assisted with a lesson in folk dancing incorporating a cultural diversity theme 

 
 
EMPLOYMENT 
Recreation Assistant, Wheatland Chili Recreation Department, Chili, NY     Summers 200x, 200x 

·  Provided a safe environment for 8 to 12 year olds attending summer playground program 
·  Organized games incorporating character development, team work and good sportsmanship concepts 
 

 
HONORS/AWARDS/PROFESSIONAL AFFILIATIONS 

·  Member of NYS-AHPERD 
·  Voted MVP SUNY Brockport Basketball Team 200x season 

 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



THE  COLLEGE AT BROCKPORT  
PHYSICAL EDUCATION  

 

Field Experience Placement Request Form  
 

PLEASE NOTE THE ATTACHED UNIT -WIDE APPLICATION DEADLINE POLICY . 
 

Today’s Date: ______________________ 
 

Name: _____________________________________________________________________________ Sex:  [    ] Male  [    ] Female  
 (LAST) (FIRST)                                                 (MI) 
 
Banner ID #: ________________________________________________________________________  Brockport GPA: ___________________ 

 
Home Address (include street, city, state, zip):  SPRING 2010 College Address (include street, city, state, zip) 

__________________________________________________ ________________________________________________________ 

___________________________________________________ ________________________________________________________ 
 
Home Phone: (        ) _________________________________ SPRING 2010 College Phone: (        )__________________________ 
 
E-mail: ____________________________________________ Cell Phone: (        ) ________________________________________ 
    
Security Questions in order to protect the confidentiality of your records: 
1.] Where were you born (city/state or if not in US, then city/country)? _________________________________________________________ 
2.] Mother’s maiden name? ____________________________________________________________________________________________ 
 
School District where you attended high school: __________________________________________________________________________ 
 
School District(s) where family members are employed or attend school: ______________________________________________________ 
 
State SEMESTER & YEAR that you expect to student teach:  _______________________________________________________________ 
 
Please circle options from section one and section two that correspond to the field experience you are requesting: 
 
I. Fall or Spring / 2009 or 2010 II. PEP 441  Introduction to Teaching PE 

PEP 442  Secondary Instruction and Methods 
PEP 444  Elementary Instruction and Methods 
 

Course Section _________________ Instructor’s Name ________________________________________________________________ 
 
Do you have access to transportation (required for both field experiences and student teaching)?*  [     ] Yes     [     ] No 
*We will attempt to place you in Brockport Central School District if you don’t have transportation and meet the following criteria:  
 a.] your request is approved by the Department of Kinesiology; b.] your schedule aligns with available teachers’ schedules   
Both the middle school and the high school have a rotating schedule, so you would need to have the same one or possibly two 2-hour blocks of free 
time each day of the academic week to be placed in these schools.  Placement guarantees can’t be made if you don’t have transportation. 
 
 Attention 441 Enrollees:  Only if you answered “no” to transportation, please return to Tuttle North, room B-205, after you have registered to 
indicate/revise your free time in the section below. 
 
Where will you be traveling from when reporting to your field experience? ____________________________________________________ 
 
Please state below if you have the name of a teacher and school district that may welcome you or if you have a special suggestion: 
_________________________________________________________________________________________________________________ 
 
Please list below your FREE blocks of time for each day of the week during the SPRING 2010 semester (if this changes, please notify Mrs. 
Peluso-Militello, ASAP): 
Monday Tuesday  Wednesday    Thursday Friday 
______________        ______________       ______________       ______________      ______________ 

  
PLEASE RETURN COMPLETED FIELD EXPERIENCE APPLICATION MATERIALS (PAPERCLIPPED), ACCORDING TO THE INSTRUCTIONS 
LISTED BELOW: 

1.]   INTRO TO PE SPRING 2010 ENROLLEES: THURSDAY, NOVEMBER 19, 2009 AT NOON, TO TUTTLE NORTH, B-205 (8 AM-4 PM) 

2.]  SECONDARY & ELEMENTARY METHODS SPRING 2010 ENROLLEES: THURSDAY, NOVEMBER 19, 2009 AT NOON, TO 
CURRENT PE METHODS INSTRUCTOR (OR TO MRS. PELUSO-MILITELLO, TN B-213, IF NOT CURRENTLY ENROLLED IN A 
METHODS COURSE) 

         FOR OFFICE USE ONLY:  Application Receipt Date: __________________ 



 

Consent to Release Field Experience and Student Teaching Applications to School Districts and/or Internship 
Sites 

 
 

PLEASE COMPLETE AND SIGN THE FOLLOWING STATEMENT. 
 
 

I  _____________________________________________________________ authorize the Field   
    (Print Name) 
Experience Office at the State University of New York College at Brockport to send copies of my field experience and/or 
student teaching applications to school districts and/or internship sites as appropriate for my program.   
 
This permission applies to all organizations except the following:  

__________________________________________________________________________________________________

__________________________________________________________________________________________________

________________________________________________________ 

 
I understand to withdraw this consent, I must do so in writing and that the revocation then applies only to those requests 
made after that date. 
 
 
 
 
_______________________________________________  __________________ 
  (Signature)       (Date) 
 
 

 
 
 

 

 


